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1.1. ALLOTMENT/DOCUMENTATION/POSSESSION OF INDUSTRIAL PLOTS 

1.1.1. ALLOTMENT PROCEDURES 

i. RM office prepares marketing proposal 

(available plots, advertising proposal, 

draft of advertisement, media 

plan/media cost, prevailing rate, 

approach for distribution & submission of 

form, interview/other shortlisting 

method etc.) for the vacant plots in their 

region and submits to the HO for 

approval. 

ii. MD, at HO provides approval on the 

marketing proposal based on the 

parameters such as availability, cost, 

shortlisting criteria etc. if satisfied and file is sent back to the RM office with his 

approval. 

iii. RM Office receives the file along with proposal and advertisement is published in the 

leading & widely circulated newspaper as well as displayed on the website of the 

UPSIDC.  

iv. Interested entrepreneurs apply on the prescribed form for allotment of industrial 

plots/shed. Application form can be purchased from the location mentioned in the 

advertisement or can be downloaded from website.  

v. Entrepreneur submits the application referring the advertisement along with the 

supporting documents and necessary cost at different bank branches or UPSIDC Head 

Office/Concerned Regional/Project/Area Office.  

vi. Applications are received in the RM office & entered in the dak receipt register then 

put up before the RM.  

vii. RM marks the application to the manager/deputy manager who in turn forwards the 

application to the dealing assistant of the concerned industrial area who enters the 

application details in the application register within three days of the receipt & 

forwards the matter to the accounts section to verify whether the bank draft received 

against the earnest money and application fee are encashed within this limit and 

where bank challan has been submitted it is verified from the bank. 

(Timelines: within 30 days from closing date of scheme) 

viii. The application, complete in all respects is processed and put up before RM who in 

turn arrange a meeting of the allotment committee constituted by the managing 

director.  

(Timelines: within 30 days from the date of finalization of scrutiny) 

 

ix. Committee provides the recommendations for the allotment to the successful 

applicants.  

x. Minutes of the meeting are drafted by the Dealing Assistant with clear 

recommendations and, through proper channel, approval is accorded from the MD-

UPSIDC. Once approval of minutes is received at RM office, allotment letter is issued 

to the applicant. 
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The application for allotment of plots/sheds may be rejected by RM/AM on the 

following grounds:- 

 If the proposed project to be set up is hazardous as categorized by UP pollution 

control board. 

 If the proposed industry is likely to discharge heavy liquid effluents like wet 

printing plant, paper manufacturing plant etc. These is allowed only in the 

Industrial Areas specifically categorized by the Corporation for the or in a zone 

earmarked for such industries. 

 If the proposed industry is likely to create environmental nuisance to the 

neighboring units like cement plant. These can be allowed only in Industrial Areas 

specifically categorized by the Corporation for the purpose. 

 If the proposed type of industry is banned by the Government in any specific 

Area/Region. 

 Non-submission of documents as defined even after request writing to do so. 

 Non-acceptance of the area proposed to be allotted by the Corporation. 

 For any other reason in conformity with the policy of the Government and 

Corporation as framed from time to time. 

 The Applicant not found fit for establishing unit by the allotment committee or 

other entrepreneurs in interview are found to be more suitable and in better 

readiness to establishment of unit. 

 Allotment for units such as paper project, poultry farm, dairy farm, slaughter 

house, tannery units, pesticides etc. may be considered with prior approval of 

the head office and on concurrence of the concerned pollution and district 

authorities. 

 Wherever the allotment is made by joining plots, the plot would be considered 

amalgamated. Normally the application for the size of individual plot shall hold 

precedence (preference) over the combined allotment. The case of application 

for combined plots can be only considered with specific reasons justifying such 

consideration and is got duly and separately approved from head office. 

xi. Once minutes with clear recommendations are approved by MD, allotment letter of 

the plot is issued on the prescribed proforma by the RM. The allotment letter is sent 

only through registered post/in person from the office (if requested in writing). 

(Timelines: within 15 days from the last date of interview) 

xii. After receiving the allotment letter, allottee is required to pay the reservation money.  

Once the allottee deposits the reservation money and submits requisite stamp 

paper/other papers, lease deed of the plot is executed in favor of the allottee. RM 

calculates the stamp duty in accordance with the state policy. Allottee has to confirm 
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the stamp duty from the concerned sub registrar so as to avoid any confusion/ future 

complication. 

 

xiii. On receipt of the request of the allottee for execution of lease deed along with 

documentation fee, intimation is made about the documents required for its execution 

and registration. 

xiv. On receipt of the documents from the allottee the same are first entered into the dak-

receipt register and are put up before RM who mark it to the concerned Dealing 

Assistant who ensure that data with respect to receipt of documents is entered in the 

documentation register. 

xv. The document is then checked and if any deficiency is found, allottee is informed 

about the same within 10 days of the receipt of the documents. If the documents are 

found in order, allottee is called upon to execute lease deed.  

(Timelines: within 15 days after submission of stamp papers & other 

Documents) 

xvi. If no response is made by allottee, a legal notice for execution is sent and action as 

per terms of the notice is taken. The concerned Dealing Assistant certifies that all the 
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conditions laid down by the Corporation from time to time have been incorporated in 

the lease deed.  

xvii. Once the lease deed is executed by the allottee, the same is put up before the RM 

along with documentation register for his signatures. The RM in consultation with the 

allottee finalizes a date on which the power of attorney holder of the RM visits the 

concerned office of sub-registrar for registration of lease deed.  

xviii. The receipt issued by sub registrar is kept in safe custody till lease deed is obtained 

from the Sub-Registrar’s office by power of attorney holder. The lease deed so 

obtained is kept in safe custody in the Regional Office till it is sent to financial 

institution/party.  

xix. Once lease deed is executed, Possession is handed over to the applicant. The Date of 

Possession of plots is fixed by the RM while signing the Lease Deed itself. The date so 

fixed is intimated to the lessee along with the second copy of the lease deed and the 

concerned JE for necessary action on their part.  

xx. Efforts are made to hand over possession within 10 days of the execution of the lease 

deed as for as practicable. If the lessee fails to take possession even after issuance of 

two letters, legal notice for the same is issued and action is taken accordingly. 

(Timelines: within 10 days from execution of lease deed) 

xxi. After taking over possession of the plot, the allottee is required to seek approval of 

building plan before starting construction for which they have to submit the plans to 

the UPSIDC.  

xxii. After the receipt of the request for approval of the building plans from the allottee, 

it is first entered into the Dak Receipt Register and then it is put up before the RM. 

RM marks it to the concern officer. 

xxiii. If the allottee is a defaulter in payment of dues, a letter is sent to the allottee for 

recovery of dues. The concerned file along with the building plans is sent to the JE 

within 3 days of receipt of the request/clearance of all dues, through concerned 

officer, for examining the building plans. 

xxiv. JE has to enter the data pertaining to the receipt of building plans in “Register of 

Sanction of Building Plans” within 2 days of receipt of file. If the plans submitted by 

the allottee are not in accordance with the prescribed norms of UPSIDA a letter under 

the signatures of RM is sent by JE within one week to the allottee for compliance. 

xxv. If in the opinion of JE the plans submitted by the allottee are in accordance with the 

prescribed norms of UPSIDA, he puts up file to the RM along with his report within one 

week of receipt of file/removal of objections for the final approval. 

 

1.1.2. ALLOTMENT OF INDUSTRIAL PLOTS- SPECIAL CASES  

i. Interested Organization (such as Joint/Asst. Sector Organizations Joint/Assisted 

Sector Organizations by Central/State Govt., Referred under any program operated by 

institution/undertaking promoted by Central/State Govt, Application of Joint 

Sector/Assisted Sector Units of Financial Institutions of Govt. of U.P./UPSIDC), units 

with investment of Rs.100 crores, 100% export oriented units, N.R.I. 

entrepreneurs/units with foreign capital investment) apply without any advertisement 

to the RM Office -UPSIDC with their complete proposal and supporting documents. 
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ii. RM Office scrutinizes the application and verify whether the proposed project falls 

under the Special category as mentioned above. If not, the same is return back to the 

applicant within 7 days conveying him to apply whenever advertisement is published. 

iii. If the project falls under the special category as mentioned above, RM Offices sends 

the proposal to the HO_UPSIDC with clear recommendations specifying the category 

under which proposed project falls. 

MD-UPSIDC at HO approves the application based on the merit 

 

 

1.2. COMPREHENSIVE LIST OF DOCUMENTS REQUIRED TO BE SUBMITTED FOR LAND 

ALLOTMENT 

1. Copy of Project profile 

2. Bank draft or payment confirmation towards earnest money and application fees 

3. Copy of proposed land utilization plan 

4. Copy of Partnership deed/memorandum of association/article of association depending 
on constitution of the applicant. 

5. Document showing net worth or turnover of previous year and relevant experience. 

6. Certificate issued by Directorate of industry and Export promotion council in case of 
100% EOU. 

7. Certificate in case of reserved category i.e SC/ST/PH 

8. Any other relevant document. 

 

 

1.3. ALLOTMENT FORM 
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1.4. ALLOTMENT PROCEDURE AND GUIDELINES 

ALLOTMENT / DOCUMENTATION / POSSESSION 

GUIDELINES/PROCEDURE FOR ALLOTMENT OF INDUSTRIAL 

PLOTS/STRUCTURES 

 

Normally applications for industrial plots shall be received only against advertisements 

published after approval of the Head Office. However, exception, in following cases 

applications can be received even without advertisement.  

(a) Application of Joint /Assisted Sector Institutions of Central Govt./ State Govt. 

(b) Applications referred under any program operated by institutions/undertakings 

promoted by Central/ State Government. 

(c) Applications of Joint /Assisted Sector units of Financial Institutions of Govt. of 

U.P./UPSIDC. 

(d)  Application by units with proposed projects investment of Rs.100 crores. 

(e) Application of 100% export oriented units. 

(f)  Application by N.R.I. entrepreneurs/units proposed to be established with 

foreign capital investment. 

The applications fulfilling any of above requirement may be accepted without advertisement 

and shall be forwarded to Head Office by the Regional Manager with recommendations clearly 

mentioning the category. Allotment in such cases shall be approved by Managing Directors on 

merits. 

Applicants not falling in above categories and made suo moto shall be returned back to the 

applicant within 7 days advising him to apply when advertisements are published. 

 

2.02 Application 

 Interested entrepreneur has to apply for industrial plots/shed in an industrial area of the 

corporation on prescribed form in duplicate   He should clearly refer the advertisement against 

which the application has been made. Application form can we purchase from the location 

mention India advertisement. The application form is also available on website or with any 

other office specified in the advertisement. However if application is made on application form 

10 from elsewhere copy of receipt of payment 2 word cost of form for the draft towards is 

payment should be in enclosed additionally. The cost of form is Rs.100 for slow moving areas 

and Rs.500 for fast moving industrial areas (present list of categorization is at Annexure – 1) 

                     Along with application following documents duly authenticated should be 

submitted in duplicate- 

(a) Project profile duly signed by the applicant. 

(b) Application fee and earnest money as desired in the advertisement or as detailed in the 

application form. This has to be deposited through Demand Draft/Bank challan drawn 

in favour of UPSIDC Limited and payable at the place where concerned Regional 

Office is situated. At present the structure of changes are : 

 

  



Page 19 of 32 
 

Application Fee (Non refundable) 

    For Fast & Very Fast Moving Areas - 

Rs. 2000/-  up to 1 Acre 

   Rs. 5000/- from 1 Acre to 5 Acres 

   Rs. 10000/- above 5 Acres 

 

For Slow Moving Areas - 

Rs. 1000/-  up to 1 Acre 

   Rs. 2500/- from 1 Acre to 5 Acres 

   Rs. 5000/- above 5 Acres 

 

Earnest Money –  In case of Very Fast and Fast moving areas 10% of the total cost of the 

plot on the advertised rates/ rate prevailing at the time of application. 

  In case of Slow moving areas 5% of the total cost of the plot on the 

advertised rates/ rate prevailing at the time of application. 

 

(c) Proposed land utilization plan, in duplicate, duly signed by the applicant. As per current 

policy the allottee should cover minimum 30% of allotted area. 

 

(d) Document pertaining to status of applicant (in duplicate) who could be individual, 

proprietorship firm, partnership firm, registered society, private limited company or 

public limited company- in case of :- 

 

(a) Partnership Firm  - Copy of Partnership deed duly notarized. 

(b) Registered Society  -Certificate of Registration, Bye-laws of                         

                                                 Society certified by Secretary / Chairman of              

                                                Society, List of members with their addresses. 

  

(c) Private limited Company - Certificate of Incorporation, Memorandum and  

      Article of Association, List of shareholders and 

 Directors along with their shareholding   

  Authenticated by CA  

 

(d) Public Limited Company - Certificate of incorporation, Memorandum and 

  Articles of Association, list of directors and 

their shareholding authenticated by CA  

 

2.03  Processing Of Applications 

 

(i) On Receipt of application it will be first entered in the Dak Receipt Register 

Regional Manager may decide whether time of receipt also has to be entered. After 
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it is marked it will be entered in the application Register within three days of the 

receipt. 

(ii) The bank Draft received against the earnest Money and Application fee shall also 

be encashed within this limit and where Bank Challan has been submitted it should 

be verified from the Bank. 

 

2.04 Approval of Allotment  

 The application complete in all respects shall be processed and steps shall be taken to 

get approval of the appropriate authority by the Regional Manager in following manner. 

A Very Fast & Fast Moving Areas: 

(i) Industrial Plots up to 4000 Sq.mtr. The Applicants shall be interviewed by 

allotment committee approved by MD normally the committee shall comprise 

of Regional Manager (Chairman), Executive Engineer, Dy.Manager/ Asstt. 

Manager (A/cs.). The Committee shall be constituted by the Managing Director 

and the committee shall make recommendations for the allotment to the 

successful applicants and allotment shall be issued only after approval of the 

Managing Director. Allotment letters shall be issued thereafter. 

(ii) Industrial Plots having area more than 4000 Sq.mtr up to 25 Acres. The 

Applicants who have submitted applications which are complete in all respect 

shall be interviewed by allotment committee comprising of Jt. Managing 

Director (Chairman), Finance Controller, Divisional Head (Industrial Area) and 

Divisional Head (Project), Concerned Dy. Manager (Indl. Area). The 

Committee shall be constituted by the Managing Director which shall make 

recommendations for the allotment to the successful applicants and allotment 

shall be issued only after approval of the Managing Director. Allotment letters 

shall be issued thereafter. 

B Slow Moving Areas: 

The applicant shall be interviewed by the allotment committee comprising of 

Regional Manager (Chairman), Executive Engineer, Dy. Manager/ Asstt. 

Manager (A/cs.). The Committee shall make recommendation to Joint 

Managing Director and allotment shall be issued only after approval of Joint 

Managing Director.  The committee meeting shall be held from time to time as 

per requirement. 

 

 

 

2.05     REJECTION OF APPLICATIONS 

 The application for allotment of plots/sheds may be rejected by Regional Manager/Area 

Manager on the following grounds:- 

(i) If the proposed project to be set up is hazardous as categorized by UP Pollution 

Control Board. 
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(ii) If the proposed industry is likely to discharge heavy liquid effluents like wet 

printing plant, paper manufacturing plant etc. These can be allowed only in the 

Industrial Areas specifically categorized by the Corporation for the or in a zone 

earmarked for such industries. 

 

(iii) If the proposed industry is likely to create environmental nuisance to the 

neighboring units like cement plant. These can be allowed only in Industrial 

Areas specifically categorised by the Corporation for the purpose. 

 

(iv) If the proposed type of industry is banned by the Government in any specific 

Area/Region. 

 

(v) Non-submission of documents as listed in para '1.01' even after request writing 

to do so. 

 

(vi) Non-acceptance of the area proposed to be allotted by the Corporation. 

 

(vii) For any other reason in conformity with the policy of the Government and 

Corporation as framed from time to time. 

 

(viii) The Applicant not found fit for establishing unit by the Allotment Committee 

or other entrepreneurs in interview are found to be more suitable and in better 

readiness to establishment of unit. 

 

NOTE:- 
1.  Allotment for units such as Paper Project, Poultry Farm, Dairy Farm, Slaughter House. 

Tannery Units etc. may be considered with prior approval of the Head Office and on 

concurrence of the concerned pollution and district authorities. 

 

2. Wherever the allotment is made by joining plots, the plot would be considered 

amalgamated. Normally the application for the size of individual plot shall hold 

precedence (preference) over the combined allotment. The case of application for 

combined plots can be only considered with specific reasons justifying such 

consideration and shall be got duly and separately approved from head office. 

 

3. Where ever slab or telescopic rates ------------------------------------- of the plots in case 

of combine allotment shall be worked out----------------------------together. ( missing 

matter ) 

 

2.06 ISSUE OF ALLOTMENT LETTER 

 

a) Procedure for allotment shall be initiated only after approval of head office after 

sanctioning of layout plan and fixation afraid of premium by the competent 

authority. Normally only those plots shall be taken up for marketing which have 
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tracing based on actual measurements, free of any stay or dispute or 

encroachment and are not already allotted.  

 

b) A copy of approves minute (or relevant portion containing the decision with 

regard to the plot under consideration in case the full minute. Is voluminous) of 

the allotment committee shall be kept in each allotment file. The noting 

containing the proposal for allotment should clearly refer to the decision or 

relevant portion of minute. 

 

c) After ensuring the above procedure, allotment letter of the plot shall be issued 

on the prescribed proforma within 30 days from the date of approval by the 

competent authority as per 2.04 above.  

d) The allotment letter shall be sent only registered post with acknowledgement 

due. Allotment letter can also be delivered to the allotee in person from the 

office upon his express request in writing and after obtaining his/her signatures.

  

Regional Managers have been authorised to issue formal allotment letters of 

land/constructed sheds all the Industrial Plots after approval of allotment from 

competent authority as above. 

2.07   LOCATION CHARGES FOR INDUSTRIAL PLOTS 

 

a. Plots having access to two or more roads – 5 % of the premium rate subject to 

minimum of Rs 2.50 per sq. mtr. 

b. Location charges will be levied up to first 5 acres only. No location charges shall be 

levied in the industrial Areas of “No Industry District “as categories by the 

Government of India.” 

 

Explanation – For a plot facing 30 meter of wider road and having access to two or 

more Road location charges @ 10% of the premium rates subject to a minimum of 

rupees 7. 50 per square meter would be a payable. 

Note: 
1. In case plots have been jointly allotted for giving a larger area and it attracts 

location advantage or is in corner, the charges be levied up to 5 acres, unless 

there is a telescopic / slab system of rates effective in the area. 

2. Location charges are for advantageous location and shall be levied even if 

there is an intervening service road or green area. 

 

 

2.08 ALLOTMENT OF BULK LAND 

 

 Following procedure shall be adopted for allotment of Bulk land for industrial 

purposes:- 

a) No land of the Corporation shall be treated as un-developed. 

 

b) Only those lands can be identified as bulk land whose area is minimum 

10 acres in NCR & 25 acres in other areas i.e. in non-NCR. 
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c) Any area less than above as (b) shall be allotted at the prevailing 

premium of Industrial Plots of the concerned industrial area. 

 

d) Separate rate shall be decided by the Costing Cell / Project Monitoring 

Section where the minimum criteria of bulk land is fulfilled as (b) above 

when referred by regional manager. Marketing shall be done on the rate 

of premium so calculated. 

 

e) Marketing of industrial bulk land in fast moving & very fast moving 

areas shall be done as per prevailing policy for that area. However, in 

slow moving areas marketing of land can be kept open-ended after 

issuing one advertisement for allotment in newspapers. 

 

f) Location charges if applicable shall be levied up to 5 acres area. 

 

 

2.09 ALLOTMENT FOR USES OTHER THAN INDUSTRIAL PURPOSE 

 

 Allotment of plots can be made for uses other than industrial purpose in the manner 

detail below allotments in these cases can be made only upon the approval of head office. 

Proposal for search allotment should clearly mention about the availability/previous allotments 

of the facility house allotment are being proposed in the east industrial area under 

consideration. 

I) POWER - SUBSTATION 

 Allotment to UPSEB can be made on their request in every industrial Area free of cost 

subject to following limit: 

 33/11  KV   -  2,000 sq. mtrs.  # 

           132/33  KV 

                         - Allotment can be made on prevailing 

industrial rate of premium after 

assessment of land requirement as per 

demand  

 

# Beyond this limit premium shall be charged at the normal rate. Approval of the Head Office 

is necessary for allotment. 

II) FIRE STATION 

 Allotment can be made free of cost on request of the department. However, area shall 

be limited between 1000 to 3000 sq.mtr Beyond this limit current industrial rate of premium 

shall be charged. 

III) TELEPHONE EXCHANGE 

 After assessment of land requirement as per demand normal industrial rate of premium 

shall be charged. 
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IV) HOSPITAL/DISPENSARY 

Land can be allotted at current rate prevailing on the date of allotment for above purpose 

subject to assessment of land requirement as per demand to E.S.I. Hospitals/Dispensary. 

Approval of Head Office is necessary before allotment is made. This facility will be available 

in all Industrial Areas uniformly. 

V) ALLOTMENT OF LAND TO ASSOCIATION 

 Land measuring 500 mtr. can be allotted to representative association of Industrial Area 

on industrial rates. The purpose of this allotment shall be only for holding meetings and other 

association activities. Commercial use of the plot by association or its subletting will render 

the allotment liable for cancellation. 

 

VI) ALLOTMENT LAND FOR PURPOSES OTHER THAN INDUSTRIAL 

 In all Industrial Areas land can be allotted for Commercial or other purposes like; 

Institutional, Group Housing etc. after specific approval of Head Office. The Rate of Premium, 

Terms of Allotment, and Procedure of Allotment shall be decided by the Head Office on case 

to case basis.  However, reserve/minimum floor price shall be decided as per following: 

 

LAND USE INDUSTRIAL AREA RESIDENTIAL AREA 

 Factor of multiplication of prevalent 

industrial premium at the time of 

premium determination 

Factor of multiplication of prevalent 

residential  premium at the time of 

premium determination 

 NCR &V.F.AREA OTHER   

AREA 

NCR &V.F.AREA OTHER   

AREA 

Industrial 1.00                        1.00 1.00                         

Residential -                               -  1.00                        1.00 

Group Housing -                               -  1.0  

1.00 

1.00 

1.00 

Institutional      

Educational 

                          

Others 

 

1.00    

 

1.25                      

 

1.00 

 

1.00 

 

 

1.00 

 

1.25                         

 

1.00 

 

1.00 

Commercial 2.5                         2.00 2.5 2.00 

 

2.10 RESERVATION MONEY: 

 The rate of reservation money shall be 25% (10 % in case of slow of slow moving areas) 

of the total premium of plot. The allottee will be required to pay the same within period as 

specified in the allotment letter which normally is 30 days from the date of allotment. If the 

due date so specified is a public holiday the next working day shall be the last date for payment 

of reservation money.  
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               The non-payment of reservation money renders the allotment incomplete, hence if 

such an allotment is cancelled restoration of allotment cannot be considered. 

 

2.11      ACCEPTANCE OF RESERVATION MONEY AFTER DUE DATE 

 Regional Manager may on the request of the allottee extend the date for the payment of 

reservation money along with interest at prevalent rate without allowing any rebate up to 30 

days from the expiry of due date. The maximum time limit to be allowed by Regional Manager 

cannot run beyond 60 days from the date of allotment in case of fast & very fast moving areas 

and 90 days in case of slow moving areas. Reservation money cannot be accepted beyond 

above time limit without approval of Managing Director and allotment shall be treated as 

cancelled as per clause 4 of the allotment letter. If the rate of industrial area consent is revised 

before extension of time could be approved issue on an application submitted along with 

requisite reservation money only one extension of 30 days with interest without rebate as above 

shall be allowed. Thereafter if request for extension is received new day shall be applicable 

and the date of issuance of such extension letter shall be treated as the date of allotment in all 

respect. This extension shall be allowed up to maximum period of 60 days if applied for by the 

applicant and thereafter the allotment shall be treated as cancel as per above. 

If the reservation money amount has been sent by the allotment through the bank draft 

purchased within the stipulated period but the same is received in office after the stipulated 

date of payment as per allotment letter or as per extension given, the payment shall first be 

adjusted towards interest payable as per norms and thereafter towards reservation money and 

the balance reservation money can be accepted by Regional Manager subsequently. However, 

if the amount of reservation money paid falls short by 1% of total premium, it can be accepted 

by the Managing Director on the merits of the individual case. In such cases the rate of premium 

shall be treated as the rate prevalent on the date of allotment along with interest even if the 

rates of the area, go up, subject to the condition that such payment shall be accepted within the 

maximum period of six months from the date of allotment.  

 

2.12 RECOVERY OF BALANCE PREMIUM 

 The balance 75% of the premium amount shall be recovered in twelve half yearly 

equated installments along with interest as prevalent on the date of allotment on diminishing 

balance of the premium as per guideline for recovery of Corporation dues. The first such 

installment of premium shall be payable on subsequent 1st January or 1st July after expiry of 

six months from the date of allotment. 

 

EXPLANATION 
 If the allotment letter is issued on 1st July or thereafter but on or before 31st December, 

the first instalment of premium and interest shall fall due for payment on 1st July of subsequent 

year and likewise. 

 

2.13 INTEREST RATE AND REBATE 

 The rate of interest to be charged and rebate to be allowed in respect of all allotment is 

as follows – 

  Category of indl. Area  Rate of Interest  Rebate 
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  a) Fast Moving/Very Fast Moving  14% p.a.   2% 

  b) Slow Moving    14% p.a.   3% 

   

2.14 EXECUTION OF LEASE DEED   

 Lease deed of the plot in favour of …… ( miss print ) 

The allottes are required to get lease deed executed within 90 days of the date of allotment. 

Necessary action for this shall be taken by Regional Manager Calculation of stamp duty shall 

be made in accordance with the state policy after consultation with district authority is required. 

However the allottees shall confirm the stamp duty from the concerned Sub Registrar so as to 

avoid any confusion/ future complication. 

On receipt of the request of the allottee for execution of lease deed along with documentation 

fee of Rs 2000 ( for VFMAs & FMs ) and Rs 1000 (for SMAs), intimation shall be made about 

the documents required for its execution and registration within 10 days of receipt of such 

request as per Annexure: 2  

 On the date of execution of lease deed the allottee should not be a defaulter. On receipt 

of the documents from the allottee the same shall first be entered into the Dak-Receipt Register 

and will be put up before Regional Manager who will mark it to concerned person. The 

concerned Dealing Assistant shall ensure that the fact of receipt of documents is entered in the 

Documentation Register within 3 days of receipt. 

 The document will then be checked and if any deficiency is found, allottee shall be 

informed about the same within 10 days of the receipt of the documents. If the documents are 

found in order, allottee shall be called upon to execute lease deed within 15 days of the receipt 

of the complete documents, if no response is made by allottee, a 30 days legal notice for 

execution will be sent and action as per terms of the notice will be taken. The concerned 

Dealing Assistant/officer shall certify that all the conditions laid down by the Corporation from 

time to time have been incorporated in the lease deed. After the lease deed is executed by the 

allottee the same shall be put up before the Regional Manager along with Documentation 

Register for his signatures. The Regional Manager in consultation with the allottee shall 

finalize/fix a date on which the power of attorney holder of the Regional Manager will visit the 

concerned office of sub-Registrar for registration of lease deed. The receipt issued by Sub 

Registrar shall be kept in safe custody till lease deed is obtained from the Sub-Registrar’s office 

by power of attorney holder. The lease deed so obtained shall be kept in safe custody in the 

Regional Office till it is sent to financial institution/party.  

 

2.15 POSSESSION OF PLOTS 

(i) The Date of Possession of plots shall be fixed by the Regional Manager while 

signing the Lease Deed itself. 

(ii) The date so fixed shall be intimated to the lessee along with the second copy of 

the lease deed and the concerned Junior Engineer for necessary action on their 

part through a letter. 

(iii) Effort shall be made to hand over possession within 15 days of the registration 

of the lease deed as for as practicable. 

(iv) If the lessee fails to take possession even after issuance of two letters, legal 

notice for the same may be issued and action may be taken accordingly. 

 .  
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2.16 VARIATION IN THE AREA OF PLOT AT THE TIME OF POSSESSION 

 Effort should be made to make allotments after actual area measurements / tracing. If 

however a variation in the area of plot as mentioned in the allotment letter and on physical 

verification at the time possession is found, following rule shall apply: 

(I) Where the difference in the actual measured area and the area mentioned in the 

allotment letter/lease deed is up to 20% on upper side, the rate of premium to 

be charged in respect of excess found area, will be the rate of premium prevalent 

on the date of original allotment. 

(II) Where the difference in the actual measured area and the area mentioned in the 

allotment letter is more than 20% on upper side, the rate of premium to be 

realized in respect of excess found area shall be the rate of premium applicable 

on the date of communication of excess found area to the lessee. The premium 

of such excess found area as above will have to be paid by lessee within one 

month from the date of intimation falling which interest at the prevalent rate 

applicable on the date of intimation shall be charged without any rebate. 

Note: 

1. Area changes up to 10% of the allotted areas should be decided by regional manager 

where as if the difference is more than 10% of the alloted area shall be referred to head 

office. 

2. In exception to about those cases where the area difference is observed after the allottee 

has not been deployed by way of transfer i.e the plot was not originally allotted by him 

the Corporation, the increased area in respective of the percentage of increase, can be 

allowed on new prevailing rates only Same process for approval of excess area shall be 

adopted as per 1 above. 

 

2.17 APPROVAL OF BUILDING PLANS 

 Before raising the construction after taking over possession of the plot, the allottee are 

required to seek approval of building plan for which they have to submit the plans to the 

Corporation. The building plans must be in conformity with the bylaws of UPSIDA. The 

building plans must accompany the fees prescribed under various heads and the documents 

required. Before examining said plans the Regional Manager/Project Officer shall satisfied 

himself that the allottee is not a defaulter towards payment of corporation dues and other 

formalities. The maps received shall be examined in the Regional/Project Office and  shall be 

approved / forwarded to H.O. for approval after ensuring that all byelaws requirements of 

UPSIDA has been followed and at the same time map approval fees etc. has been paid. The 

building plans shall be sanctioned as per byelaws of the UPSIDA. The allottees have to submit 

building plans in accordance with the byelaws along with the prescribed fees and other 

documents. Regional Manager/Project Officer has been authorized to approve building plans 

in case of industrial plots up to 1000 sq.mtr and in case of residential plots up to 500 sq.mtr 

Building maps of all other plots shall be forwarded to H.O. for approval after its proper 

examination. In case the plot is allotted for any purpose other than industrial / residential 

including Group Housing the map shall be approved by H.O. only. 

 For the approval of building plans following procedure is to be followed:  

I. After the receipt of the request for approval of the building plans from the 

allottees, it will be first entered into the Dak Receipt Register and then it will be 

put up before the Regional Manager. Regional Manager will mark it to the 

concertinaed officer/official. 
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II. If the allottee is a defaulter in payment of dues, then first of all efforts shall be 

made to recover the dues. For this a letter may be sent to the allottee. 

III. The concerned file along with the building plans will be sent to the Junior 

Engineer within 3 days of receipt of the request/clearance of all dues, through 

concerned officer, for examining the building plans. 

IV. Junior Engineer has to enter the fact of receipt of building plans in “Register of 

Sanction of Building Plans” within 2 days of receipt of file. 

V. If the plans submitted by the allottee are not in accordance with the prescribed 

norms of UPSIDA a letter under the signatures of Regional Manager will be 

sent by Junior Engineer within one week to the allottee for compliance. 

VI. If in the opinion of Junior Engineer the plans submitted by the allottee are in 

accordance with the prescribed norms of UPSIDA, he shall be put up file to the 

Regional Manager along with his report within one week of receipt of 

file/removal of objections for the final approval. 

 

2.18 CHANGE OF PLOT 

a.   If an allottee has applied for change of plot within the same industrial Area 

due to some reason or other and there are no outstanding dues and plot of required size 

is available for allotment, his request shall be forwarded to Head Office for 

consideration and decision. In case the request of change of plot is allowed, the date of 

allotment shall remain the same and he will have to pay interest from the date of original 

allotment on the original premium up to date of change where from interest would be 

charged on the premium of the changed plot. If the area of the changed plot is more 

than the area of original plot, current rate of premium shall be charged for excess area 

as applicable on the date of change. 

b.  Where for some reason like encroachment, litigation etc. the corporation is not 

able to hand over the possession of plot, the allottee can be offered alternate plot on 

following conditions: 

I.  Alternate plot shall be offered in the same industrial area in with the original 

allotment was made. 

II.  If the plot is not available in the concern industrial area as second priority 

change in the same category of Industrial Area shall be made subject to 

availability. 

III.  If plot is not available as per above then as third priority change shall be 

considered in the next lower category of Industrial Area like very fast to fast or 

slow, fast to slow. 

IV.  Alternate plots shall be the same as mentioned in allotment letter and in any 

case it shall not be more than 20% of the original allotted area. 

V.  Current premium rates as applicable for the order and plot and difference of the 

current premium rate shall be considered for determination of premium rate. 

VI.  Dues on the original allotted plot till the change of alternate plot shall be paid 

by the allottee. If the original premium of the plot is more than the premium of 

alternate plot then excess amount shall not be refunded rather it shall be adjusted 

against the dues of the plot. 
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VII.  All other terms & conditions of allotment of the changed industrial area shall 

be applicable as prevalent on the date of change. 

VIII.  The allottee will have to get the lease deed executed at his cost even if lease 

deed of the original plot was executed. 

IX.  If allottee has made any construction on the original plot the same shall not be 

compensated for by the corporation. 

X.  The alternate plot shall be changed only on receipt of consent of the allottee on 

the above terms and conditions. 

 

2.19 CHANGE OF PROJECT 

If the allottee/lessee desires to change his project to any other industrial project at any stage 

after allotment then he can do so by submitting the following documents to the concerned 

regional office 

1. Project report in duplicate duly signed by allottee. 

2. An affidavit duly signed and notarized to the effect that 

a. New project will require a covered area of 30% of the plot area. 

b. New project will not discharge liquid effluent exceeding the discharge of 

old project. 

c. New project will not discharge any obnoxious gaseous effluent to the 

detriment of surrounding units / area. 

d. Allottee will arrange to obtain NOC from the pollution board control within 

6 calendar month or start of production whichever is earlier and submit a 

copy there off to the Corporation. 

e. Allottee will submit a provisional SSI registration/IEM to SIA within 90 

days of its application 
 

The allottee shall apply for change of the project giving reasons along with copies of the self-

attested project reports. At present Regional Manager can allow such changes for plots having 

area up to 500 square metre only up to 4 years from the date of allotment. In other cases where 

the area of plot is more than 500 square metre the matter shall be referred to head office for 

decision. 

2.20    ADDITION OF PRODUCTS 

   If the allottee lessee has implemented the project for which the land was allotted and desires 

to manufacture edition products implement additional projects on that the same constitution 

then he can do so by submitting the following documents: 

 

1. Project report in duplicate duly signed by allottee.  
 

2. An affidavit duly signed and notarized to the effect that 
a. Constitution/ownership is the same as given in license/lease. 

 

b. Additional projects item will not lead to discharge of any liquid 

effluent. 
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c. Additional project/items will not discharge any obnoxious gaseous 

effluent to the detriment of surrounding units. 

 

d. The allottee will obtain NOC from pollution control board and submit 

the same value 6 month or startup production whichever is earlier. 

 

e.  The allottee will obtain revised SSI registration/IEM and submit the 

same within 90 day of its application. 

 

f. The total covered Area on the plot shall not exceed the permissible 

limits. 

2.21     ESTABLISHMENT OF UNIT NO-2 
 The permission for installation of more than one industrial unit on a plot of land, in case 

the same are proposed to be set up by the same allottee under the same constitution of firm or 

the company may be granted by the Head Office only. The request of allottee if found genuine, 

shall be referred to Head Office for decision.  

 

2.22    TRANSFER OF LEASE DEED TO FINANCIAL INSTITUTION 

 In case the lease deed is required by any financial institution or any other bank ( even 

private or foreign) recognized by RBI with a request to permit equitable mortgage the same 

shall be sent to them permitting creation of equitable mortgage provided :- 

i. The request has been made in writing by the concerned financial institution as 

well as by the lessee. The financial institution shall clearly mention that a loan 

has been sanctioned specifying its quantum and they need it to secure their loan 

amount,  and   

 

ii. The financial institution undertakes to pay the balance premium, if any, of the 

plot under question along with interest till receipt of the payment. Alternatively, 

if the  financial institution is ready to pay only premium portion, then the 

allottee will be required to pay 3 months advance interest on the balance 

premium, if the financial  institution does not undertake to pay the 

premium/interest as above, the same shall be paid by the allottee beforehand, 

and 

 

iii. In case it is proposed to send the lease deed to any bank for mortgage, full 

payment of balance premium along with outstanding dues shall be paid 

beforehand either by bank or allottee. 

 

iv. The allottee has deposited duplicate copy of registered lease deed with the 

Corporation. In case the plot is fully paid, the lease deed may be sent to financial 

institution for securing its interest against other facilities provided to the allottee 

like cash credit limit, working capital etc. 

 

v. The loan has been sanctioned for the existing/ proposed unit on the plot. 

vi. The loan has been sanctioned to allottee and not to his/her sister 

firm/concern/Sublette. 
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 In no case, lease deed shall be transferred to any financial institution if the allottee is 

defaulter in making the payment of dues of the Corporation. While sending lease deed to the 

financial institutions, it shall be ensured that: 

1. Entry of this fact in the register kept for this purpose is made. 

2. The amount to be received from the financial institution in the covering letter is 

clearly mentioned. 

 

3. The date by which payment is to be received from financial institution is also 

shown clearly. 

vii)       The following conditions are included: 

a) That permission for mortgage is valid against the concerning financial 

institution only and on repayment of loan/termination of facility to the lessee, 

lease deed shall be returned to the UPSIDC only and shall in no case be handed 

over to the lessee/other financial institution. If this clause is violated the 

permission of mortgage shall stand automatically rescinded without any notice. 

b) That permission for mortgage will cease to have any effect if payment is not 

made within stipulated period. 

c) That mortgage permission is subject to the conditions of the lease deed. Format 

of the covering letter to be sent in this case is given at Annexure-4 

d)  In case the F1 / Bank directly or by intervention of District authority/DRT/ any 

other court taken action for auction of the plot to recover their dues then prior 

notice shall be given to the Corporation. While dues, if any, shall remain the 

first charge additionally transfer levy etc. shall be payable by the auction 

purchaser. 

e) It shall clearly mentioned in the letter forwarding the lease deed to 

bank/financial institution that taking any action as mortgagee, the corporation 

shall be informed beforehand and its NOC shall be obtained so as to recover its 

due enforces the applicability levy. Otherwise any sale/ auction / transfer made 

by Bank financial institution shall not be recognized by the Corporation. 

 

2.23     TRANSFER OF LEASE DEED TO THE LESSEES 
 In case lease deed has been executed and the premium of the plot is fully paid, the lease 

deed under question may be transferred to the lessee for safe custody on his request in following 

conditions: 

I) There are no dues against the plot/shed. 

II) The unit has been set up. 

III) Duplicate copy of the lease deed is deposited with the Corporation by lessee. 

IV) An undertaking in writing is submitted by the lessee. 

V) There is no charge against the plot. 
 

 After the request of the lessee is received for transfer of lease deed as above, it will be 

first entered into the Dak-Receipt Register and then will be put up before Regional Manager 

who will mark it to the concerned person. The concerned Dealing Assistant will check that 

request is accompanied by duplicate copy of the lease deed and undertaking. If it is not so, the 

same will be asked for within 10 days of the receipt of the request. On receipt of the complete 

documents and ensuring that there are no dues against the plot including up-to-date lease rent, 

the lessee will be asked to collect the lease deed. The original lease deed shall be handed over 

to the lessee with letter in prescribed format as at Annexure-5 within one week from the date 
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of the complete documents are received/formalities are complete and after making entry in the 

register kept for this purpose. The lessee cannot mortgage the lease deed for any purpose 

without prior written permission of the Corporation. 

 

 

 

2.24 PERMISSION FOR JOINT MORTGAGE 

 In case more than one financial institution are involved in financial the project, joint 

equitable mortgage can be allowed by the Corporation. For this one financial institution will 

work as lead institution with whom lease deed will be mortgaged. Other financial institutions 

will have pari-passu charge over the plot for which all of them will have to agree in writing 

and their consent must be received by the Corporation before such permission is granted. This 

permission can be granted by Head Office only. In this case, all the conditions of transferring 

lease deed to financial institutions as mentioned earlier shall apply except that the financial 

institution under question will be joint mortgage. 

 

2.25 PERMISSION FOR CREATION OF SECOND CHARGE :  

 Permission may be accorded in following cases: 

(i) If the payment are up to date and any financial institution sanction loan/working 

capital for the unit set up/proposed to be set up over the plot. 

(ii) If first charge has been created in favour of any financial institution/bank who 

has made full payment to the corporation, second charge of another financial 

institution/bank may be noted provided the first F1/Bank gives its no objection 

for creation of second charge. 

 

 

 

 

 

 

 

 


